UY BAN NHAN DAN CONG HOA XA HOQI CHU NGHIA VIET NAM

PHUONG HOAI TAN Poc lap - Tw do - Hanh phc
S6:71 /QP-UBND Hoai Tan, ngay20 thango! nam 2022
QUYET PINH

Vé viéc ban hanh Quy ché d6i thoai dinh ky tai noi 1am viéc
trong co quan phwong Hoai Tan

UY BAN NHAN DAN PHUONG

Can cir Lugt Té chic chinh quyén dia phuong ngay 19 thang 6 nam 2015; Lugt
stra déi, bé sung mét sé diéu cua Ludt Té chie Chinh pha va Ludt Té chire chinh quyén
dia phuwong ngay 22 thang 11 nam 2019;

Can cir Nghi dinh s6 04/2015/NP-CP ngay 09 thang 01 nam 2015 ciia Chinh
phu quy dinh vé thuc hién ddan chu trong hoat dong cua co quan hanh chinh nha nuoc
va don vi sy nghiép cong lap;

Theo dé nghi ciia Vin phong - Théng ké UBND phirong.
QUYET PINH:

Pieu 1. Ban hanh kém Quyét dinh nay Quy ché déi thoai dinh ky tai noi lam viéc
trong co quan phuong Hoai Tan.

Picéu 2. Quyét dinh nay c6 hiéu luc thi hanh ké tir ngay ky .

Piéu 3. Vin phong UBND phuong, can b0, cong chire, va nguoi lao dong thudce
UBND phuong chiu trach nhi€m thi hanh Quyét dinh nay./.

Noi nhdn:

- Nhu Piéu 3;

- UBND thi x3 (b/c);

- TT Pang uy (b/c);

-TT HDND;

- CT, cac PCT UBND phuong;

- Mit tran, cac Hoi doan thé phuong;
- Luu: VT.

Nguyén Vin Hiép
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N NHAN DAN CONG HOA XA HQI CHU NGHIA VIET NAM
HOAI TAN Poc lap - Tw do - Hanh phuc

_ QUY CHE POI THOAI PINH KY o
TAINOI LAM VIEC TRONG CO QUAN PHUONG HOAI TAN

(Ban hanh kém theo Quyét dinh s671 /OP-UBND, ngayo 01 /2022
cua UBND phwong)

Chuong I
QUY PINH CHUNG

Piéu 1. Pham vi va doi twong &4p dung

1. Quy ché nay quy dinh viéc thuc hién phat huy quyén 1am cha caa can b, cong
chure, nguoi lao dong trong co quan phuong.

2. Ddi tuong &p dung cua Quy ché ndy la Chu tich UBND phuong (ngudi sit
dung lao dong); Ban Chap hanh Céng doan; can b, cong chirc va ngudi lao dong trong
co quan phuong.

Piéu 2. Muc dich xay dung Quy ché ddi thoai dinh ky tai noi 1am viéc nham tao
diéu kién trao doi truc tiép gitra nguoi sir dung lao dong véi ngudi lao dong hodc Ban
Ch?p hanh Cong doan v&i ngudi st dung lao dong dé chia sé thong tin, ting cuong su
hi€u biét gitra nguoi s dung lao dong va ngudi lao dong, bao dam viéc thuc hién quy
che dan chu ¢ co so tai noi lam viéc theo quy dinh phéap luat.

Piéu 3. Nguyén tac thwc hién quy ché @i thoai dinh Ky tai noi 1am viéc
1. Nguoi st dung lao dong phai ton trong, bao dam cac quyén dan chu cia ngudi

ao dong tai noi 1am viéc duoc thuc hién trong khudn khé phép luat thong qua viéc doi
thoai dinh ky tai noi lam viéc.

2. UBND phuong xay dyng va thuc hién cong khai, minh bach quy ché ddi thoai
dinh ky tai noi lam viéc nay nham bao dam quyén va lgi ich hop phép cia nguoi lao
dong, ngudi sir dung lao dong.

Chuwong I1
NQI DUNG, QUY TRINH POl THOAI PINH KY TAI NOI LAM VIEC
Piéu 4. Trach nhiém to chirc ddi thoai dinh Ky tai noi lam viéc

1. Chii tich UBND phudng chi tri, phoi hop vai Chi tich Cang doan thyc hién doi
thoai dinh Ky tai noi lam viéc 03 thang mot lan d¢ trao doi, thao luan cac noi dung:

a. Tinh hinh hoat dong cua co quan;
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b. Viéc thyc hién ché do chinh sach ddi véi can b, cong chire, ngudi lao dong,
viéc thuc hién Noi quy, Quy ché co quan;
c. biéu kién lam viéc;
d. Yéu cau caia can bo, cong chire, ngudi lao dong dbi vai Chi tich UBND phuong;
e. Y&u cau caa Cha tich UBND phuodng d6i vai can b, cong chire, ngudi lao dong;

f. Noi dung khac ma hai bén quan tam. Khoang cach gitra hai lan d6i thoai dinh
ky lién ké toi da khong qua 90 ngay. Thoi gian to chuc d6i thoai dinh ky tai co quan
duoc thuc hién vao tuan tha 2 caa thang cudi mdi quy. Truong hop thoi gian té chic
dbi thoai dinh ky tring véi thoi gian té chiac Hoi nghi can bo, cong chic thi don vi
khong phai t6 chuc ddi thoai dinh ky.

2. Chu tich UBND phuong c6 trach nhiém

a) Ban hanh Quy ché doi thoai dinh ky tai noi lam viéc sau khi tham khéo y kién
cua Ban chap hanh Cong doan co s va pho bién cong khai den can b, cong chirc va
nguoi lao dong dé thuc hién;

~ b) Bo tri dia diém, thoi gian va cac diéu kién vat chat can thiét khac bao dam cho
doi thoai;
c) To chirc d6i thoai dinh ky tai noi lam viéc.
3. Ban Chép hanh Cong doan c6 trach nhiém

a) Tham gia ¥ kién vao quy ché déi thoai dinh ky tai noi lam viéc theo yéu cau
caa Chu tich UBND phuong;

b) Tham gia d6i thoai tai Hoi nghi can b, cng churc;

¢) Phdi hop véi Cha tich UBND phuong to chtc thuc hién doi thoai dinh ky tai
noi lam viéc.

Piéu 5. S6 lweng, thanh phan, tiéu chuan thanh vién tham gia d6i thoai dinh
ky tai noi lam viéc

1. Mbi bén tham gia doi thoai quyét dinh 6 lugng thanh vién dai dién cua minh
tham gia doi thoai (moi bén phai cd it nhat 1a 03 nguoi).

2. Thanh phan tham gia di thoai gom

a) Chu tich UBND phuong hodc ngudi dugc uy quyén hop phép va cac thanh
vién do Chu tich UBND phuong ctr;

b) Ban chap hanh Cong doan va cac thanh vién dai dién cho tap thé can bo, cong
chire, nguoi lao dong;

3. Tiéu chuan thanh vién tham gia d6i thoai dinh ky tai noi lam viéc
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a) C6 pham chat dao duc tét, trung thuc, thang than, 1a c& nhan tiéu biéu trong
cbng tac;

b) Pugc tin nhiém chon 1a dai dién cho tap thé can bg, céng chic, ngudi lao
dong.

Piéu 6. Quy trinh d6i thoai dinh ky tai noi lam viéc
1. Chuan bi ndi dung, thoi gian, dia diém va thanh phan tham gia d6i thoai

a) Sau 60 ngay ké tir ngay két thic lan di thoai trudc lién ke, Chu tich UBND
phuong, Chu tich Cong doan co s tong hop noi dung va gui ndi dung yéu cau doi thoai
cho bén doi thoai;

b) Trong thoi han 05 ngdy Iam viéc ké tir ngay nhan duoc noi dung yéu cau doi
thoai Chu tich UBND phuong va Chu tich Cong doan thong nhat noi dung, thoi gian,
dia diém, thanh phan tham gia doi thoai dinh Ky tai noi lam viéc;

¢) Trong thoi han 03 ngay ké tir ngay hai bén thong nhat noi dung, thoi gian, dia
diém, thanh phan tham gia ddi thoai dinh ky tai noi lam viéc, Chu tich UBND phuong ra
quyét dinh bang van ban t6 chirc doi thoai dinh Ky tai noi lam viéc. Quyét dinh to chirc doi
thoai dinh ky tai noi lam viéc phai duoc gui dén Chu tich Cong doan co sd va cac thanh
vién tham gia ddi thoai it nhat 05 ngay lam viéc trude ngay to chire di thoai;

_d) Chu tich UBND phuong va Chu tich Cong doan phan cdng cac thanh vién tham
gia doi thoai ctia moi bén chuan bi noi dung, so liéu, tai liéu lién quan cho buoi doi thoai.

2. T6 chure ddi thoai

a) D6i thoai dinh Ky tai noi 1am viéc duoc t6 chuc tai dia diém va thoi gian da
théng nhat. Truong hop thay doi dia diém, thoi gian di thoai thi phai théng bao cho
Chu tich Cong doan va cac thanh vién ddi thoai dinh ky tai noi lam viéc biét truéc it
nhit 01 ngay lam viéc trudc ngay to chire dbi thoai ghi trong quyét dinh té chuc dbi
thoai dinh ky tai noi lam viéc;

b) Déi thoai dinh ky tai noi 1am viéc chi dugc tién hanh véi su ¢6 mat it nhat 2/3
s6 thanh vién dai dién cho mdi bén. Truong hop cudc ddi thoai khong du 2/3 s6 thanh
vién dai dién cho mdi bén, Chu tich UBND phuong quyét dinh hodn cudc ddi thoai vao
thoi gian sau do, song thoi gian hodn toi da khong qua 03 ngay lam viéc ké tir ngay to
chuc cude dbi thoai bi hodn;

¢) Trong qué trinh dbi thoai, cac thanh vién tham gia d6i thoai c6 trach nhiém
cung cap thong tin, sé liu, tu liéu, trao doi, thao luan dan cha cac ndi dung ddi thoai.

3. Két thuc d6i thoai

a) Chu tich UBND phuong va Chu tich Cong doan 13p bién ban cudc déi?thOai.
Bién ban cugc doi thoai ghi ré nhiing ndi dung da thong nhat va cac bi¢n phap t6 chuc
thuc hién; nhirng n6i dung chua thong nhat va thoi gian tién hanh doi thoai nhirng noi
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dung chua thong nhat hogc mdi bén tién hanh thu tyc giai quyét tranh chap lao dong
theo quy dinh caa phap luat lao dong. Dai dién cua hai bén ky tén, dong dau xac nhan
noi dung bién ban. Bién ban cuge doi thoai dinh, Ky tai noi lam viéc dugc lap thanh 04
ban va c6 gia tri nhu nhau, moi bén tham gia doi thoai gitr mot ban va hai ban goi vé
luu tai Van phong UBND phuong;

b) Chu tich UBND phuong cé trach nhiém niém yét cong khai bién ban cudc dbi
thoai dinh ky tai noi lam viéc.

Piéu 7. Poi thoai khi mat bén cé yéu cau

1. Truong hop mot bén c6 yéu cau té chic ddi thoai thi trong thoi han 10 ngay
lam viéc ké tir ngay nhan duoc noi dung yéu cau dbi thoai, Chu tich UBND phudong c6
trach nhiém chu tri phéi hop véi Ban chap hanh Cong doan to chirc di thoai.

2. S6 lugng, thanh phan tham gia d6i thoai va trach nhiém cua cac bén trong to
chure doi thoai dugc thuc hién twong tu nhu doi thoai dinh ky tai noi lam viéc.

Chuong 111
TO CHUC THUC HIEN

Diéu 8. Chu tich UBND phuong c6 trach nhiém chu tri, phoi hop véi Ban chap

hanh Cong doan to chuc thuc hién tot Quy ché nay.

Piéu 9. Chu tich UBND phuong, Chu tich Cong doan, cén bo, cong chuec, pgu:()’i
lao dong trong co quan phuong chiu trach nhiém thi hanh, t6 chac thuc hién Quy che nay./
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